
BRECKLAND COUNCIL 
 
Report of Assistant Director of Commissioning 
 
To: General Purposes Committee 21 September 2011 
 
(Author: Kate Martin – Senior HR Consultant) 
 
Subject: Criminal Records Bureau Disclosure Policy 
 
Purpose: To attain approval to implement the CRB Policy to ensure we meet 
our duties as a registered body. To provide a fair system for applicants and 
staff. 
 
 
 
 
1. INTRODUCTION 
 
1.1 Background 

Breckland Council is a Registered Body with the Criminal Records Bureau. This 
means that we can ask our staff, and job applicants, to complete CRB 
disclosure forms when they are working in, or applying for, posts that have 
access to children and or vulnerable adults. 

 
There have been several proposed changes to the way that these types of 
disclosure are managed. A Vetting and Barring Scheme and Independent 
Safeguarding Authority were in the pipeline but been scaled back at the present 
time. The current position is that the proposed changes to the law will be 
included in the Protection of Freedoms Bill. Subject to parliamentary approval, 
the Bill is expected to become law in early 2012 (source – Direct Gov 
Newsroom). 
 
In the mean time we need a policy in place to ensure consistency in our 
approach. The CRB policy will be reviewed when there is further clarification 
about the required process.  

 
1.2 Issues 

We have a duty not to abuse the CRB process. This requires careful 
management to ensure we do not ask applicants and staff to have the checks 
undertaken when there is no need for this in the post that they will be carrying 
out. There is a flowchart in order to help HR staff and management in the 
making of these decisions (page 4 of the attached CRB policy). 

 
Each post that is considered to need a disclosure, will then be analysed to 
consider whether the check should be for a standard or an enhanced 
disclosure.  

 
Full information will be on both the Breckland website and The Biz (Breckland 
Intranet) to provide the CRB policy, CRB Code of Practice and further 
information on the Rehabilitation of Offenders Form.  

 
2. IMPLICATIONS 
2.1 Risk 

We have a duty as a registered body to have a policy on how we use the CRB 
and how we process CRB disclosures. The policy has been drafted with close 

Recommendation(s): 

To approve the implementation of the CRB policy. 



attention being paid to the recommendations of the CRB and our own audit 
recommendations. 
The risk of not having a policy would be that we may use the disclosure system 
inappropriately. 

 
Awareness of the policy should be raised with staff and with applicants in order 
to mitigate risks associated with not following the policy correctly. 

 
We may lose our registered body status if we do not follow the correct policy 
and procedures. This could affect our reputation both with the CRB and 
possibly externally, and we would then have to use an umbrella body and this 
would increase the administration charge, and potentially slow the process 
down. 

 
2.2 Financial 

There are no additional financial implications. The organisation already uses 
the CRB system for posts that have access to children and vulnerable adults. 
For information the current costs are: £44 for an enhanced check and £26 for a 
standard disclosure. 

 
2.3 Legal 

 The CRB policy would ensure that the correct guidelines are in place for 
compliance with the relevant legislation: 

 Section 124 of the Police Act 1997 
 Data Protection Act 1998 
 Rehabilitation of Offenders Act 1974 
 Equality Act 2010 
 Police Act 1997 (Criminal Records) (Registration) Regulations 2006 

 Safeguarding Vulnerable Groups Act 2006 
  

2.4 Equality and Diversity 
The policy refers to the relevant legislation above. The policy and the Code of 
Practice will be available for all staff and the public. There is balance required 
between equality of opportunity and the need to protect our most vulnerable 
customers. When there is detail of a conviction, or “additional information” 
provided from the Police Force we have a risk assessment form to complete 
in order to evaluate the available information. 

  

3. Alignment to Council Priorities 
3.1 Building Safer and Stronger Communities 
3.2 Delivering the Entrepreneurial Council  
 
4. Wards/Communities Affected 
4.1 None 
 
Background papers:- CRB Code of Practice Revised April 2009 
(www.businesslink.gov.uk/crbcodeofpractice) 
___________________________________________________________________ 
Lead Contact Officer 
Name/Post: Kate Martin  
Telephone Number: 01362 656896 
Email: kate.martin@breckland.gov.uk 
 
Appendices attached to this report: 
Criminal Records Bureau Disclosure Policy 


